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Eduphoria - Strive Setup for HR

Step 1: Create New Evaluation Template
e Login to Eduphoria (Chrome)
e From the Euphoria! home screen, click on Strive
e Click on Settings
e Click on Appraisal Settings
e Click on Evaluation Templates
o Setting up Evaluation Templates
e Click New Template
e Give it a Template Title “Paraprofessional”
e Select Evaluation Document.

e Click Next.
¢ Create blank template or Copy existing template.
e Click Finish.

¢ Template Information Tab

¢ Template Options Tab

¢ Edit Template
e Create New Matrix Group “Professional Qualities” & “Position Competence”
e Under Columns, enter scoring matrix. See sample screenshot below.
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e Under Rows, enter your questions. See sample screenshot below.
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@ 2. CUSTOMER SERVICE: Maintains working relationships tactfully and professionally. Works

cooperatively with others to serve in the best interest of the district. - (Dimension: )

@ 3. ETHICS: Adheres to the districts code of ethics and complies with all policies, administrative
procedures, and/or regulations. - {(Dimension: )

@ 4. JOB INTEREST: Demonstrates a high degree of genuine interest in the job. - (Dimension: )

@ 5. COMMITMENT: Demonstrates a positive attitude toward the position. Commitment is evident as
demonstrated by daily job performance. - (Dimension: )

@ 6. JUDGEMENT: Has ability to arrive at sound. logical condusions based on facts and drcumstances
involved. - {(Dimension: )

@ 7. GROWTH: Is continuously growing through study and participation in training activities. -
(Dimension: ) .
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e Create New Group “Employment Recommendation”
e Yes
e No
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e Click “Save”
e Click “Update Existing Documents”

Step 2: Create Appraisee Types
o Click Appraisee Types
e Click New Appraisee Type
e Give it a name: Example: “ISD — Paraprofessional”
e Click Finish
e Select Appraisee Type
e Create New Step “Default Step”
e Create New Task “Default Task”
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Title:
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& Icon:
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Select a type of evaluation template below and associate the appropriate documents.
t_ Reflection Documents “ ¥ paraprofessional

¢ Walkthrough Documents

", Observation Documents

4 Evaluation Documents

i+ Summative Documents

b Intervention Documents -

e Click Save
e Click “Update Existing Process Instances”
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